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Image Reproduction Use Agreement 
 
Customer Information 

Name:  

Company/Org:  

Tax Exempt ID:*  

Street Address:  

City, State, ZIP:  

Phone Number:  

Email Address:  

* Customer must provide a tax exemption certificate. 
 
Intended Use 
Please indicate your Intended Use for each image reproduction requested.  

Object ID / 
Image # 

Description Intended Use 
Commercial or Non-Commercial 

     

    

    

 
If you selected Commercial Use of any images, please describe the project: 
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Intended Use Definitions 
Non-
Commercial 
 

Use that will not result in financial gain to an individual or organization. Examples 
include: 

• Personal research or viewing, e.g., including an image in your unpublished 
research or printing an image for display in a private residence.  

• Educational purposes, e.g., classroom instruction or student papers, with 
credit to the Sun Prairie Historical Library & Museum. 

• Use by a 501(c)3 non-profit organization, e.g., for marketing purposes, with 
credit to the Sun Prairie Historical Library & Museum.  

• Display for educational or decorative purposes in publicly accessible locations 
such as stores, restaurants, and other for-profit and non-profit 
establishments, with credit to the Sun Prairie Historical Library & Museum. 
 

While not prohibited, sharing an image by email, on a website, or on social media is 
discouraged because of potential download and misuse by others. If you share an 
image electronically within the parameters of non-commercial use, you are expected 
to cite the Sun Prairie Historical Library & Museum as the source of the image. 

Commercial  Use for financial gain by an individual or organization. Examples of commercial use 
may include, but are not limited to, use in print or electronic publications, use in 
marketing by a for-profit business, and use in the production of merchandise. All 
commercial uses must credit the Sun Prairie Historical Library & Museum. Fees will 
depend on the nature of use. 

 
Conditions of Use 

 
Permission to use an image reproduction from the Sun Prairie Historical Library & Museum (SPHLM) 
is granted only when this document is signed by the applicant and countersigned by an authorized 
representative of SPHLM. Permission is limited to the applicant, is non-transferable, and is only for 
the intended use identified above. This permission is non-exclusive and SPHLM reserves the right to 
reproduce the image(s) and grant permission for others to do so. SPHLM reserves the right to limit 
reproduction of images and impose such conditions as is required by donor agreement or law, or if 
original material is too fragile for reproduction.  
 
Non-Commercial Use  
When you purchase an image reproduction from the Sun Prairie Historical Library & Museum for 
non-commercial use: 

1. You accept all legal responsibility for questions of copyright, literary rights or invasion of 
privacy that may arise from making use of the image.  

2. You agree not to sell, publish, reproduce, broadcast, or redistribute the image in any format 
without first obtaining written permission from SPHLM, or allow others to do so. 

3. You agree not to produce prints other than for personal use. 
4. You agree to credit SPHLM and identify the image with:  

Sun Prairie Historical Library & Museum # [Object ID]. 
5. You agree to pay all costs in advance of receiving the image. 
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Commercial Use 
The purchase of an image reproduction from SPHLM does not constitute permission to use it for 
commercial purposes. SPHLM does not own the copyright to most images in its collections, but 
grants permission as the owner of the materials. Permissions and fees for commercial use of image 
reproductions are determined by the Fee Schedule set by the Museum Board. Permission to use an 
image reproduction beyond non-commercial use may be granted at the discretion of SPHLM if the 
following conditions are met:  

1. You acknowledge that permission is necessary for commercial use of an image reproduction. 
Permission fees are charged on a per image, per use basis and are in addition to the cost of 
an image. 

2. Permission is granted for one-time, one-project use only. In granting permission for 
commercial use, SPHLM does not surrender its own rights to use or allow others to use an 
image.   

3. You agree to pay the permission fees before using an image.  
4. You agree to credit SPHLM and identify the image with:  

Sun Prairie Historical Library & Museum # [Object ID]. 
5. You agree to request permission from SPHLM before altering an image beyond standard 

cropping and resizing, including editing or colorizing the image. The credit line must note 
the alteration.  

6. You acknowledge that it is your responsibility to obtain consent from the copyright owner 
for use of any image with a copyright restriction. SPHLM assumes no responsibility for 
infraction of copyright laws, invasion of privacy, or any other improper or illegal use that 
may arise from reproduction of any images. SPHLM encourages you to consult with legal 
counsel to understand the implications of use of copyrighted material. 

7. In all instances you agree to hold SPHLM and its agents harmless against any and all claims 
arising or resulting from the use of this image and shall indemnify and defend SPHLM and its 
agents for any and all costs and damages arising or resulting from any such unauthorized 
use.  

8. If requested, you will donate a complimentary copy of the published work to SPHLM. 
9. You will inform any employees, agents, contractors, or volunteers you share the image with 

of these Conditions, and ensure that they uphold the Conditions. 
 
By signing below, I agree to these Conditions of Use. 
 
Signature       Date 
 
 ____________________________________  _______________________ 
 
By signing below, SPHLM authorizes the Intended Use(s) indicated above. 
 
Signature of SPHLM Representative    Date 
 
____________________________________  _______________________ 
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